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[bookmark: _Toc216431273]How to use this landfill activities permit transfer form 
Use this form to apply to transfer a permit that authorises landfill activities. 
Landfill activities include the following:
a) Disposal of waste in a landfill
b) Initial construction of a landfill
c) Closure and aftercare of a landfill
For the purpose of this application, landfill gas management systems and leachate management systems are regarded as landfill activities. 

Do not use this form for: 
· Reducing the boundary of an authorised place – to do this you will need to apply for a surrender in part. 
· Reducing the number of regulated activities authorised by the permit – to do this you will need to apply for a surrender in part. 
· Changing or adding regulated activities authorised by the permit – to do this you will need to apply for a permit variation.





[bookmark: _Toc216431274]Before you apply 
· Check your permit to identify the type of authorised activities (e.g. water, waste, landfill activities). 
· Use the correct transfer form for the type of activity you want to transfer. For example, use the landfill activities transfer form to transfer landfill activities, the waste transfer form to transfer a waste permit activity, or the appropriate transfer form for other activities.
· Where you see the term ‘document reference’, enter the document reference(s) for the information you have provided. These must be submitted along with the completed form.
· For applications made with insufficient or inadequate information; we will return these to the applicant with an explanation of what additional information is required and may retain part of the application fee in accordance with our published charging scheme.
[bookmark: _Toc216431275]How to apply 
Email application (preferred)
· Send your completed application to registry@sepa.org.uk.
Post application (slower processing)
· You can also send your application by post, but please note it may take longer to process. 
· The postal address is provided in the APP-GEN2 form.
What to include in your application
· A completed APP-GEN2 form
· Completed transfer form(s)
· Any required supporting information
Where to get the forms
· You can download APP-GEN2 and transfer forms from our website.
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[bookmark: _Toc216431277]1.1   Permit reference
Please provide the reference of the permit you wish to transfer.
	Permit reference (e.g. EAS/P/1234, PPC/A/1234567)

	




[bookmark: _Toc216431278]1.2   Authorised place details
Please provide the following information about the authorised place.
Table 1: Authorised place details
	Question
	Answer

	Authorised place name
	

	Authorised place address
	

	Authorised place postcode
	

	National Grid Reference (NGR)
(At least 2 letters followed by 8 digits, e.g. AB 1234 6789.                         You can use our SEPA NGR Tool to find your NGR.)
	








[bookmark: _Toc195625609][bookmark: _Toc216431279][bookmark: _Toc196472154][bookmark: _Toc195016017]Section 2 - Plans and documents required for transfer applications
When applying to transfer a landfill permit, the proposed transferee (proposed authorised person) must ensure there are suitable plans or documents in place (e.g. the landfill gas management plan, water management plan, nuisance management plan) to support their operations, ensure compliance with permit conditions and demonstrate that the authorised place will have technically competent management. 
As the proposed transferee, you can:
· Use the existing plans or documents provided by the transferor, if they are available and still accurate for your operations.
· Provide new or updated plans or documents to reflect your specific operational needs.
All plans or documents must be clear, detailed, and show how you will meet the permit conditions. Include the reference for each plan in the table below.
Please provide the names of the plans and documents and their corresponding references in the table below.
Table 2: Plans and documents
	Document name 
(e.g. written management system, infrastructure plan)
	Document reference

	
	

	
	

	
	

	
	

	
	

	
	

	
	




[bookmark: _Toc202272219][bookmark: _Toc216431280][bookmark: _Toc194313026][bookmark: _Toc192766227]Section 3 - Fit and proper person 
When determining an application to grant the transfer of a permit, we must be satisfied that the proposed transferee (proposed authorised person) is a fit and proper person to be in control of the landfill activity.
This section must only be completed by the proposed transferee. 
Please read our guidance on Who can hold an authorisation to understand our criteria for assessing if you are a fit and proper person to hold or continue to hold an authorisation.

[bookmark: _Toc202272220][bookmark: _Toc216431281]3.1	Technical competence
The regulated activities must be carried on by someone who is technically competent. 
Before completing this section, please review our guidance on Provision and assessment of technically competent management at waste management facility.
Please select the relevant box to indicate how you will demonstrate that the proposed authorised place will have technically competent management.Formal qualification									    ☐
(e.g. WAMITAB Certificate, vocational certificates SVQ and NVQ)  
Proceed to Section 3.1.1


Competency Management Scheme (CMS)						    ☐ 
Proceed to Section 3.1.2
								
          





3.1.1	Formal qualification
Please provide details of the person(s) providing technically competent management of the regulated activities, along with copies of the relevant certificates. Add more entries, if required.
Table 3: Technically competent person 1 details 
	Question
	Answer

	Name
	

	Date of birth
	

	Position
	

	Business name and address
	

	Certification scheme name
	

	Level of qualification obtained
	

	Copy of certificate (Document reference)
	


Table 4: Technically competent person 2 details 
	Question
	Answer

	Name
	

	Date of birth
	

	Position
	

	Business name and address
	

	Certification scheme name
	

	Level of qualification obtained
	

	Copy of certificate (Document reference)
	




If the proposed technically competent person(s) also provides technically competent management at other authorised places, please provide a separate document explaining how they will manage all authorised places effectively and meet the attendance requirements. 
Additionally, complete Table 5 below with the necessary details.
	 Document reference

	




Table 5: Management of other authorised places 
	Technically competent   
person name
	SEPA Authorisation reference
	Authorised place name and address

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





3.1.2   Competency Management Scheme (CMS)
We recognise the Competency Management Scheme (CMS) as evidence of technical competence. If you are using a CMS, it is not necessary to identify an individual technically competent person to manage regulated activities. However, a responsible person must be appointed to ensure that the CMS is established, implemented and maintained.

Table 6: Competency Management Scheme (CMS) details 
	Question
	Answer

	CMS provider
	

	Responsible person 
	

	Position
	

	Business name and address
	


	Certification Body name
	

	Proof of certification (Document reference)
	






[bookmark: _Toc202272221][bookmark: _Toc216431282]3.2	Financial provision
Financial provision must be sufficient to meet all obligations of the authorised person arising from the authorisation, adequately cover the costs of closure and environmental liability risks and must be maintained until surrender.
For details on how we assess financial provision, please review our guidance on Estimate the amount of Financial Provision for landfill sites.
Please select the relevant box to indicate how you will make provision for the landfill activities. Performance agreement                                                                                           ☐
Renewable bonds                                                                                                     ☐
Escrow account                                                                                                    	☐
Trust based investment portfolio                                                                             	☐
Other                                                                                                               	☐



Please provide copies of all relevant documents. 
	Document reference

	






3.2.1	Other SEPA authorisations subject to financial provision
Please note that we will assess the applicant’s financial suitability by considering the financial provision cumulative value for all the authorisations held by the applicant. 
If the applicant already holds other SEPA authorisations subject to financial provision, please provide details below.
Table 7: SEPA authorisations subject to financial provision 
	SEPA authorisation reference
	Authorised place name and address

	
	

	
	

	
	

	
	




3.2.2   Expenditure plan
Please provide a plan of the estimated expenditure for each phase of the landfill activities. For more information on the requirements please refer to our guidance Estimate the amount of Financial Provision for landfill sites.
	Document reference

	


[bookmark: _Toc216431283]
Section 4 - Any other information
If there is any other information you wish to submit in support of your application, please provide details on a separate document. 
	Document reference
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