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[bookmark: _Toc178159998][bookmark: _Toc178175306]If you would like this document in an accessible format, such as large print, audio recording or braille, please contact SEPA by emailing equalities@sepa.org.uk.
[bookmark: _Toc198292623][bookmark: _Toc170212325][bookmark: _Toc180049859][bookmark: _Toc169103054][bookmark: _Toc169703790][bookmark: _Toc172724091]
How to use this activity form
Use this form to apply for:
· A new permit to carry on the water activity: ‘Operation and alteration to a structure that is identified as a barrier to fish migration and is not an impoundment’. 
· A variation of an existing permit that authorises the water activity: ‘Operation and alteration to a structure that is identified as a barrier to fish migration and is not an impoundment’.  
· A variation of an existing permit to add the water activity: ‘Operation and alteration to a structure that is identified as a barrier to fish migration and is not an impoundment’.  
[bookmark: _Toc184730734][bookmark: _Toc184975627][bookmark: _Toc191027650][bookmark: _Toc198292624][bookmark: _Toc184730735][bookmark: _Toc189148472][bookmark: _Toc190266294]Before you apply 
· Read the guidance for the water activity you are applying for on the relevant activity specific page on our website.
· Where you see the term ‘document reference’, enter the document reference(s) for the information you have provided. These must be submitted along with the completed form.
· For applications made with insufficient or inadequate information; we will return these to the applicant with an explanation of what additional information is required and may retain part of the application fee in accordance with our published charging scheme.
[bookmark: _Toc198292625]Multiple activities under a single permit
We may authorise multiple activities under a single permit, but only if the activities are connected. Activities may be considered connected if they are:
· located at the same geographical location.
· part of the same project.
· operationally linked.
If the activities are connected, you may submit a single application for multiple activities under one permit. 
If the activities are not connected, you must submit a separate application for each activity. 
[bookmark: _Toc191027652][bookmark: _Toc198292626]How to apply 
Digital application service:
The quickest and easiest way to apply is via our digital application service on our website.
You will need to upload:
1. Completed activity form(s).
2. Any required supporting information.
Email/Post application:
If you cannot apply using our digital application service, you can complete and submit an application via email or by post. 
· For new permits, your application must include:
1. A completed APP-GEN1 form.
2. Completed activity form(s).
3. Any required supporting information.
· For a variation of a permit, your application must include: 
1. A completed APP-GEN1 form.
2. Completed variation form(s).
3. Completed activity form(s).
4. Any required supporting information.
Email and postal addresses for submitting your application are included in the APP-GEN1 form. 
You can download APP-GEN1, activity forms and variation forms from our website.


[bookmark: _Toc198292627]Section 1 - Location of the activity
[bookmark: _Toc198292628]1.1   Location description
Please provide the following information about the location of the activity.
Table 1: Location description 
	Question
	Answer

	Location description 
(e.g. Green Farm)
	

	Address
	

	Postcode
	

	National Grid Reference (NGR)
(At least 2 letters followed by 8 digits, e.g. AB 1234 6789.           You can use our SEPA NGR Tool to find your NGR.)


	






[bookmark: _Toc198292629]1.2   Activity location 
Please provide the name of the waterbody and the National Grid References (NGR) for the location of the activity. You can use our SEPA NGR Tool to find the NGR. 
Once authorised, this will be known as the authorised place.
The NGR should be in one of these formats: 
· 2 letters followed by 10 digits (e.g. AB 12345 67890)
· 2 letters followed by 8 digits (e.g. AB 1234 6789)
[bookmark: _Ref191984528]Table 2: Activity location
	Question
	Answer

	Name of watercourse or loch 
(e.g. Blue Burn, tributary of the River Clean)
	

	NGR Midpoint
(e.g. AB 12345 67890, AB 1234 6789)
	


[bookmark: _Toc190876542]

[bookmark: _Toc198292630]Section 2 - About your proposed activity
[bookmark: _Toc168497348][bookmark: _Toc175065345][bookmark: _Toc190876543][bookmark: _Toc198292631]2.1   Non-technical summary 
Please provide a non-technical summary of your application, including a brief overview of the proposed activity. 
This summary may be published on our website as part of the public consultation process.
Ensure it is written in simple and plain language so that all members of the public can clearly understand the details of your application.
	Document reference

	




[bookmark: _Toc198290463][bookmark: _Toc198292632]2.2   Protected areas
Use the NatureScot website map to check the proximity of your proposed works to any of the following protected areas: Site of Special Scientific Interest (SSSI), Special Area of Conservation (SAC) and Special Protection Area (SPA).  
2.2.1   Proximity to protected areasAre any of the proposed works located in, or within 250m of an SSSI, SAC or SPA?
Yes	☐
No	☐

 


· If ‘Yes’, please proceed to Section 2.2.2.
· If ‘No’, please proceed to Section 3.



2.2.2   Consultation with NatureScot 
Tell us if you have discussed your activity with NatureScot, and provide: 
· Details of any mitigation actions you intend to implement to address areas of concern. 
· All relevant correspondence or consents related to the proposed works and any associated construction works. 
	Document reference

	


2.2.3   Relevant surveys
Please provide any relevant surveys conducted to establish the presence of any designated species and habitat that may be affected by the proposed works and any associated construction works. 
	Document reference

	


[bookmark: _Toc195526568]2.2.4   Measures to ensure no impact
Please provide details of measures to be implemented to ensure the proposed works and any associated construction works, will have no adverse impact upon the protected area(s).
	Document reference

	




2.2.5   Environmental Impact Assessment (EIA) If you answered ‘Yes’ in Section 2.2.1, is an EIA required for the proposed works?
Yes	☐
No	☐






[bookmark: _Toc198292633]Section 3 - Structure details 
[bookmark: _Toc198292634]3.1   Structure identification 
Please provide a description of the structure and, if known, its SEPA fish barrier identifier (FBID). If you need assistance determining the structure FBID, contact waterpermitting@sepa.org.uk 
Table 3: Identification details 
	Structure description
(e.g. Blue Burn culvert, A9)
	SEPA fish barrier identifier (FBID) if known
(e.g. FBID 1234 )

	
	





[bookmark: _Toc198292635]3.2   Drawings 
Please provide drawings that show the design of the structure and proposed alterations. 
You must include the following type of drawings:
1. Plan view.
2. Cross-section.
3. Long section.
Each drawing type must show both the existing structure and the proposed alterations, and include:
1. All dimensions.
2. Details of bed and bank material and levels.
3. Indicative water levels.
4. Slope of channel.
5. Measures to provide fish passage upstream and downstream. This may include position or spacing, height and orientation of baffles, detailed fish pass design and the location of any associated in-stream structures including screens. 
Drawings must be clear and easy to read on an A4 page, avoiding unnecessary details.
The drawings must include a defined scale, the date created, and version number.
	Drawing reference(s)

	






[bookmark: _Toc198292636]3.3   Structure alterations
Please provide details of the works including: 
· The fish species for which passage is being provided and over what flow ranges.
· How the structure will be altered to allow fish passage up and downstream of the structure. 
· Details of any fish pass or easements to be installed, including details of any associated screens, flow management measures and/or sediment management features linked to the structure. 
	Document Reference

	




[bookmark: _Toc198292637]3.4   Construction works 
Please provide the following information:
· Details on how and when construction works will be carried out.
· Details on the pollution prevention measures, installation and removal of temporary construction works, site access, types of machinery to be used and isolation of working area(s).
· Measures to prevent harm to fish and the spread of invasive non-native species.
	Document Reference

	







[bookmark: _Toc198292638]3.5   Management contracts 
Please provide the following information:
· Details of any management or maintenance agreement/contract in place for the operation and maintenance of the structure.
· A copy of any contracts, include the date, reference, name, version number of the agreement.
· Details on the proposed frequency of sediment management, debris cleaning and maintenance.
	Document Reference
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