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Modular application for permit of
Radioactive Substances Activities
not involving Sealed Sources

Section 1 – General information
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If you would like this document in an accessible format, such as large print, audio recording or braille, please contact SEPA by emailing equalities@sepa.org.uk 

[bookmark: _Toc184986023][bookmark: _Toc192504298][bookmark: _Toc206166945]How to use this form 
This form is only for permits relating to unsealed radioactive material and radioactive waste.
You must use this form to:
· apply for a new permit.
· vary the conditions or limits of an existing permit.
In the Radioactive Substances section of the Applications page on SEPA’s website you can find the other sections of the modular application form, as well as the guidance to accompany the form. Each question in this form directs you to the relevant page in the guidance and we encourage you to read the guidance when completing this form.

Every permit application must include sections 1 & 2 of the modular application form, but also include
Section 3 if you require radioactive material holdings
Section 4 if you require liquid discharges to the environment
Section 5 if you require gaseous discharges to the environment
Section 6 if you require disposals of radioactive waste on your site
Section 7 if you require receipt of radioactive waste, contaminated items or samples from another person or place
Section 8 if you require radioactive waste disposals to the offshore environment

SEPA will attach relevant standard conditions to your permit, depending on what you have applied for. We would recommend that you read the suite of standard conditions and the associated guidance before you apply. We may also include bespoke conditions.

Applications for transfers, surrenders and sealed sources can be made using the appropriate form.

[bookmark: _Toc192504297][bookmark: _Toc206166946]How we use personal information
Any personal data that you have been asked to provide on this form and as part of this application process will be held and processed in accordance with SEPA’s Privacy Policy.
[bookmark: _Toc206166947]Type of application
1a.	Please select the applicable box(es) to indicate which type of application you are making (see page 5 of application guidance)
Table 1a: type of application
	Type of application
	Tick applicable box below
	Reference of existing permit

	New permit
	☐
	

	Variation to existing permit
	☐
	

	Application relating to offshore
	☐
	

	Application relating to a nuclear site
	☐
	




1b.	If a variation to an existing permit, which type of variation are you applying for? 
(see page 5 of application guidance and EASR Charging Definitions Guidance for RS)
Table 1b: type of variation
	Type of variation
	Substantial ☐
	Standard ☐
	Admin ☐




1c. 	To meet with the requirements of this application you must have a recognised Justified Practice.  
Details of Justified Practices can be found in the government’s Justification of Practices Involving Ionising Radiation Regulations 2004 document. (see page 5 of application guidance)
	I confirm that my practice is justified 	☐



[bookmark: _Toc206166948]Applicant details
1d. 	Please provide details of the legal person who will hold this permit. 
(see page 6 of application guidance)
Table 1d(i): Registered/Official company details
	Question 
	Answer

	Legal Business Name:
	

	Legal Status
	Please select an option from the drop down list.

	Trading/Business Name: 
(if different)
	

	Company Registration number (if applicable):
	

	Official/Registered Office Address
	

	Postcode:
	

	Email Address:
	

	Telephone No:
	



Table 1d(ii): Contact details of Company Secretary, Director or similar

	Question
	Answer

	Person’s Name:
	

	Person’s job title:
	

	Person’s Email Address:
	

	Correspondence Address: 
(if different from Company Registered Address)
	




Site details – Onshore Premises
1e. 	Please provide details of the premises to which the application refers to. 
(see page 7 of application guidance)
Table 1e: onshore premises details
	Question
	Answer

	Name of premises:
	

	Address of premises:
	

	Postcode:
	

	Telephone Number of premises
	




1f. 	Please give the National Grid Reference of the main entrance to the premises. 
(see page 7 of application guidance)
You can find the correct National Grid Reference using our SEPA NGR Tool. The tool will give you a 12-character NGR (e.g., AB 12345 67890). Please convert this into a 10-character NGR by removing the last number from each sequence, so that the NGR on the completed form looks like this: AB 1234 6789.
	National Grid Reference of premises
	





Installation details – Offshore Installation
1g. 	Please provide details of the fixed offshore installation where the radioactive substances activity will be carried out.
(see page 8 of application guidance)
Table 1g: offshore installation details
	Question
	Answer

	Offshore Installation Name:
	

	Block Number(s):
	

	Installation email address:
	

	National Grid Reference of installation SEPA NGR Tool
	




1h. 	Please provide details of the mobile offshore installation carrying out the radioactive substances activity. 
(see page 8 of application guidance)
Table 1h: mobile installation details
	Question
	Answer

	Name of mobile offshore installation:
	

	International Maritime Organization (IMO) number of the mobile offshore installation:
	

	Owner of the mobile offshore installation, if not the applicant:
	




Contact details.
1i. 	Please provide details about the individual that we may contact about the application. (see page 8 of application guidance)
Table 1i: applicant contact details
	Question
	Answer

	Applicant’s Name:
	

	Applicant’s job title:
	

	Applicant’s Company Name
	

	Company Address:
	

	Postcode:
	

	Applicant’s Email Address:
	

	Applicant’s Telephone No:
	





1j. 	Please provide details of the contact and billing address for invoices to be sent. 
(see page 8 of application guidance)
Table 1j: invoicing details
	Question
	Answer

	Finance Contact’s Name:
	

	Position/Designation:
	

	Company Name:
	

	Address:
	

	Postcode:
	

	Finance Email Address:
	

	Finance Telephone No:
	

	SEPA account number: 
(if known)
	

	VAT number: 
(if new account)
	




[bookmark: _Toc206166949]In control and Fit and Proper Person 
This section is a requirement for new applicants and those wishing to vary. 
(see page 9 of application guidance).

[bookmark: _Toc206166950]In control
1k	Please tick the box below to confirm the following statement. 
(see page 9 of application guidance)
If you are not the applicant (the proposed or current authorised person), you must have the authority to provide this confirmation on their behalf.I confirm that the applicant (the proposed or current authorised person) 
has or will have control over the regulated activity.					☐


[bookmark: _Toc206166951]Convictions for relevant offences
1l(i)	Has the applicant or any person listed in question 1d been convicted of any relevant offence? 
(see page 9 of application guidance)
The list of relevant offences is available on our website.
	[bookmark: _Hlk201932966]Yes	☐				No 	☐


If yes, complete the following table


Table 1l: Conviction for relevant offence details 
	Question
	Answer

	Name of the person convicted
	

	Date of birth of the person convicted (if an individual)
	

	Position held at the time of the offence (if an individual)
	

	Name of the court where the case was dealt with
	

	Offence convicted of
	

	Date of conviction 
	

	If the conviction is under appeal, please provide the appeal status and timeframe for conclusion (if known)
	




1l(ii)	Please provide any reasons why the conviction(s) would not affect your ability to comply with the conditions of an authorisation or other mitigating circumstances for consideration by SEPA in its assessment of the applicant as a fit and proper person to hold or continue to hold an authorisation.  (see page 10 of application guidance)
	





[bookmark: _Toc206166952]National security and commercial confidentiality 
If you are providing information that is commercially confidential or related to national security or other sensitive information, please notify us in this section. 
[bookmark: _Toc206166953]National security
1m	Is there any information in this application that you believe should be kept from the Public Register on the grounds of national security? 
(see page 10 of application guidance)
	Yes	☐				No 	☐


If ‘Yes’, please contact RSnotifications@sepa.org.uk prior to submitting this application.

[bookmark: _Toc206166954]Commercial confidentiality
1n	Is there any information in this application that you believe should be kept from the Public Register on the grounds of commercial confidentiality? 
(see page 10 of application guidance)
	Yes	☐				No 	☐


If ‘Yes’, please contact RSnotifications@sepa.org.uk prior to submitting this application.


[bookmark: _Toc206166955]Remittance information
1o	Please provide payment details for the application 
(see page 10 of application guidance)
Please ensure you submit the correct fee for your application. For latest fees check:
· Environmental Regulation (Scotland) Charging Scheme
· See RS Application Information Note on website
or email RSenquiries@sepa.org.uk

Table 1o: Payment options
	BACS  ☐

	Sort Code 83-34-00
A/C Number: 00137187
A/C Name: SEPA

	Online Card Payment  ☐

	Payment is accepted online at SEPA Online Payments 
See Appendix B in the RS Application Information Note for details

	Amount payable

	£

	Proof of payment reference

	


Proof of payment must be submitted with the application, where payment is required.



DeclarationBy submitting the application, and any supporting information, you are confirming all of the following:
1. (a) I am the applicant, and I apply for the type of application specified in part 1a of this form under the Environmental Authorisations (Scotland) Regulations 2018 and have completed all particulars of the application; or 
(b) I am authorised on behalf of the applicant to apply for the type of application specified in part 1a of this form under the Environmental Authorisations (Scotland) Regulations 2018 and to complete all particulars of the application.
2. The information is correct (Note: knowingly or recklessly submitting false or misleading information is an offence). 
3. Any person whose personal information is included in or with this application has been made aware of how we use personal information under Data Protection Act 2018 (‘DPA 2018’) and SEPA’s General Privacy Policy.

(see page 11 of application guidance)
Table 1p: Details of the person submitting the application and making the declaration 
	Question
	Answer

	Name of person submitting the application 
(e.g. individual applicant, director name, partner name, consultant name, environmental manager name, etc.).
	

	Position or capacity of the person named above
(e.g. you are the applicant, director of the applicant, consultant to the applicant, etc.).
	

	Authorised on behalf of 
(company, corporate body, firm, etc)
	

	Date
	




[bookmark: _Toc206166957]Application checklist
Once you have completed all parts of the application, please use this checklist to indicate the items you have completed and are sending us as part of the application. 
(see page 11 of application guidance)
Table 1q: Application checklist
	Question
	Answer

	Proof of Payment (if applicable)
	☐

	Application sections completed and submitted
	1. Mandatory ☐
2. Mandatory ☐
3. If applicable ☐
4. If applicable ☐
5. If applicable ☐
6. If applicable ☐
7. If applicable ☐
8. If applicable ☐

	Supporting documents/information - please list documents included:
	




Email completed application form with proof of payment, and supporting documents where required, to: RS.Unit@sepa.org.uk 
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