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Surrender application form for RSPUBLIC








Environmental Authorisations (Scotland) Regulations 2018
Surrender application form for radioactive substances authorisation



[bookmark: _Toc184986023][bookmark: _Toc192504298][bookmark: _Toc195793208]How to use this form 
You must use this form to apply to surrender an existing permit or registration either partially or in full.
A surrender application is required when:
1. You intend to cease carrying on the regulated activity.
2. You reduce the geographical extent of the authorised place; or
3. You are no longer in control of the activity, and you have not applied to transfer the authorisation.
A full surrender means to remove the authorisation completely. Following a full surrender, there should be no significant adverse environmental risk remaining, unless expressly authorised in the Surrender Notice.
A partial surrender means removing a building from a list of buildings or reducing the area or extent of the authorised place (e.g. landfill, nuclear site). It does not include decommissioning a lab in a building where other radioactive substances activities are still on-going. 
[bookmark: _Toc192504297][bookmark: _Toc195793209]How we use personal information
Any personal data that you have been asked to provide on this form and as part of this application process will be held and processed in accordance with SEPA’s Privacy Policy.


If you would like this document in an accessible format, such as large print, audio recording or braille, please contact SEPA by emailing equalities@sepa.org.uk 


Details of the authorisation for surrender
1. Please provide the reference of your permit or registration:
	Authorisation reference (e.g. EAS/R/1234567)

	




2. Please select one of the boxes below to confirm the type of application you wish to submitFull surrender								     ☐
Partial surrender								     ☐



Applicant details
3. Please provide details of the legal permit who holds the permit.
Table 3(i): Registered/Official company details
	Question 
	Answer

	Legal Business Name:
	

	Legal Status
	Please select an option from the drop down list.

	Trading/Business Name: 
(if different)
	

	Company Registration number (if applicable):
	

	Official/Registered Office Address
	

	Postcode:
	

	Email Address:
	

	Telephone No:
	



Table 3(ii): Contact details of Company Secretary, Director or similar

	Question
	Answer

	Person’s Name:
	

	Person’s job title:
	

	Person’s Email Address:
	

	Correspondence Address: 
(if different from Company Registered Address)
	




Site details
4. Please provide details of the authorised place to which the application refers to. 
Table 4(i): onshore premises details
	Question
	Answer

	Name of premises:
	

	Address of premises:
	

	Postcode:
	

	Telephone Number of premises
	



Table 4(ii): offshore installation details
	Question
	Answer

	Offshore Installation Name:
	

	Block Number(s)/IMO:
	




Reason for surrender
5. Please give details of the reason(s) for the surrender.
	




Contact for the surrender application
6. Please provide details about the individual that we may contact about this application. 
Table 6: applicant contact details
	Question
	Answer

	Applicant’s Name:
	

	Applicant’s job title:
	

	Applicant’s Company Name
	

	Company Address:
	

	Postcode:
	

	Applicant’s Email Address:
	

	Applicant’s Telephone No:
	




Proof of decommissioning
7. To meet with the requirements of this application you must provide supporting information to confirm that you have decommissioned in accordance with SEPA guidance. 
(e.g. the Guidance on Decommissioning of Non-Nuclear Facilities or Management of radioactive waste from decommissioning of nuclear sites: Guidance on Requirement for Release from Radioactive Substances Regulation (GRR))
	I confirm that proof of decommissioning information has been enclosed  ☐




[bookmark: _Toc195793219]Remittance information
8. Please provide payment details for the application 
Please ensure you submit the correct fee for your application. For latest fees check:
· Environmental Regulation (Scotland) Charging Scheme
· See RS Application Information Note on website
or email RSenquiries@sepa.org.uk

Table 8: Payment options
	BACS  ☐

	Sort Code 83-34-00
A/C Number: 00137187
A/C Name: SEPA

	Online Card Payment  ☐

	Payment is accepted online at SEPA Online Payments 
See Appendix B in the RS Application Information Note for details

	Amount payable

	£

	Proof of payment reference

	


Proof of payment must be submitted with the application, where payment is required.



DeclarationBy submitting the application, and any supporting information, you are confirming all of the following:
1. (a) I am the applicant, and I apply for the type of application specified in part 1a of this form under the Environmental Authorisations (Scotland) Regulations 2018 and have completed all particulars of the application; or 
(b) I am authorised on behalf of the applicant to apply for the type of application specified in part 1a of this form under the Environmental Authorisations (Scotland) Regulations 2018 and to complete all particulars of the application.
2. The information is correct (Note: knowingly or recklessly submitting false or misleading information is an offence). 
3. Any person whose personal information is included in or with this application has been made aware of how we use personal information under Data Protection Act 2018 (‘DPA 2018’) and SEPA’s General Privacy Policy.


Table 9: Details of the person submitting the application and making the declaration 
	Question
	Answer

	Name of person submitting the application 
(e.g. individual applicant, director name, partner name, consultant name, environmental manager name, etc.).
	

	Position or capacity of the person named above
(e.g. you are the applicant, director of the applicant, consultant to the applicant, etc.).
	

	Authorised on behalf of 
(company, corporate body, firm, etc)
	

	Date
	




[bookmark: _Toc195793221]Application checklist
Once you have completed all parts of the application, please use this checklist to indicate the items you have completed and are sending us as part of the application. 
Table 10: Application checklist
	Question
	Answer

	Proof of Payment 
	☐

	Supporting documents/information - please list documents included:
	




Email completed application form with proof of payment, and supporting documents where required, to: RS.unit@sepa.org.uk 
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