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If you would like this document in an accessible format, such as large print, audio recording or braille, please contact SEPA by emailing equalities@sepa.org.uk.
How to complete the Disclosure form 
The Disclosure form must:
be completed only by the proposed transferee (the proposed authorised person), not the transferor (the current authorised person).
be submitted by the proposed transferee separately from the application (APP-GEN2 form, relevant activity forms, and any supporting information) to ensure that sensitive information is not shared with the transferor during the transfer process. 

Required information 
For applications to transfer an existing authorisation, we must be satisfied that the proposed transferee (proposed authorised person) is a fit and proper person to be in control of the regulated activity.  
Please read our guidance Who can hold an authorisation to understand our criteria for assessing if you are ‘in control’ of the regulated activity and if you are a ‘fit and proper person’ to hold an authorisation. 
The required details must be provided in Annex 1, Annex 2 and Annex 3 for the proposed transferee and any additional persons identified in Section 3.1 of the APP-GEN2 form. This includes:
For Individuals, provide the relevant details about the individual applying for an authorisation. 
For Registered companies, provide the relevant details for all current directors and company secretaries.  
For Partnerships, provide the relevant details for all current partners or member.
For Incorporated associations/ Organisations, provide the relevant details for all trustees.
For Unincorporated associations/ Trusts, provide the relevant details all current officer bearers of the association or all trustees if the association is a Trust.

Section 1 - Proposed transferee details
The proposed transferee (proposed authorised person) must provide their details in the table below. 
Table 1: Proposed transferee details
Question	Answer
Proposed transferee name	
Registered office/ Business address	
Registered number with Companies House (if applicable)	


Partnership
If the proposed transferee is a partnership, provide a copy of the Deed of Partnership or, if no deed exists, other evidence that the partnership exists (e.g. confirmation from your accountants or bankers that a partnership exists). Enter the document reference below. 
This is not required for a Limited Partnership or a Limited Liability Partnership.
Document Reference



Unincorporated association/ Trust
If the proposed transferee is an unincorporated association or a trust, provide a copy of your constitution or trust deed, if you have one. Enter the document reference below. 
Document Reference


SEPA may request additional evidence to be satisfied that the association can be the authorised person.

Annex 1 – Proposed transferee and additional persons details
Please provide the required details in the tables below, as relevant to your application.
If the proposed transferee is an individual (Section 3.1.1 of the APP-GEN2 form), provide their details in Part A of this annex. 
If the additional person (e.g. director, company secretary, partner) identified in        Section 3.1 of the APP-GEN2 form is a natural person, complete their details in Part A of this annex.  
If the additional person (e.g. director, company secretary, partner) identified in       Section 3.1 of the APP-GEN2 form is not a natural person – for example, where the director is a registered company or a partnership –  complete their details in Part B of this annex. 
If you need to add more entries, copy and paste the table below.








Part A – Natural person (e.g. individual applicant, director, company secretary, partner)
Table 2(a): Individual/Additional person 1 details
Question	Answer
Name 	
Position (e.g. director, partner)	
Date of birth	
Home address 	
Postcode	

Table 2(b): Individual/Additional person 2 details
Question	Answer
Name 	
Position (e.g. director, partner)	
Date of birth	
Home address 	
Postcode	

Table 2(c): Individual/Additional person 3 details
Question	Answer
Name 	
Position (e.g. director, partner)	
Date of birth	
Home address 	
Postcode	


Part B – Not natural person (e.g. where the director is a registered company or partnership)
Table 3(a): Additional person 1 details
Question	Answer
Name of Corporate Body or Partnership	
Registered/Principal address	
Registered number with Companies House (if applicable)	



Table 3(b): Additional person 2 details
Question	Answer
Name of Corporate Body or Partnership	
Registered/Principal address	
Registered number with Companies House (if applicable)	



Annex 2 – Monetary penalty notices details
If the proposed transferee or any additional persons listed in Annex 1 of this form (as required in Section 3.1 of the APP-GEN2 form) have been served with a Fixed and/or Variable Monetary Penalty Notice by SEPA under the Environmental Regulation (Enforcement Measures) (Scotland) Order 2015, please complete the table below. 
This should include the penalty reference number, name and date of birth of the person who received the penalty, their position at the time (if an individual), the date the penalty was issued, and, if applicable, the status of any appeal and timeframe for conclusion.
Information on penalties imposed is available on the Enforcement page of our website. 
You should also provide information in relation to any monetary penalties that you would like SEPA to take into consideration when determining whether the applicant is a fit and proper person to be in control of the activity.
If you need to add more entries, copy and paste the table below.
Table 4(a) – Monetary penalty details 
Question	Answer
Penalty reference number (if known)	
Name of person who received the penalty 	
Date of birth of the person who received the penalty (if an individual)	
Position held when the penalty was issued (if an individual)	
Date the penalty was issued	
If the penalty is under appeal, please provide the appeal status and timeframe for conclusion 	(if known)	



Provide below information in relation to any monetary penalties that you would like SEPA to take into consideration when determining whether the applicant is a fit and proper person to be in control of the activity






















Annex 3 – Conviction for relevant offences details
If the proposed transferee or any additional persons listed in Annex 1 of this form (as required in Section 3.1 of the APP-GEN2 form) have been convicted of any relevant offence, please complete the table below with the required details. 
This should include the name and date of birth of the person convicted, the offence they were convicted of, the date of the conviction, name of the court, and, if applicable, the status of any appeal and timeframe for conclusion. 
You do not need to tell us about any spent convictions. The list of relevant offences is available on our website on the Who can hold an authorisation web page.
You should also provide information in relation to any convictions that you would like SEPA to take into consideration when determining whether the applicant is a fit and proper person to be in control of the activity.
If you need to add more entries, copy and paste the table below.
Table 5(a) – Conviction for relevant offence details 
Question	Answer
Name of the person convicted	
Date of birth of the person convicted (if an individual)	
Position held at the time of the offence (if an individual)	
Name of the court where the case was dealt with	
Offence convicted of	
Date of conviction 	
If the conviction is under appeal, please provide the appeal status and timeframe for conclusion (if known)	


Provide below information in relation to any convictions that you would like SEPA to take into consideration when determining whether the applicant is a fit and proper person to be in control of the activity
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