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[bookmark: _Toc178159998][bookmark: _Toc178175306][bookmark: _Toc167874998]If you would like this document in an accessible format, such as large print, audio recording or braille, please contact SEPA by emailing equalities@sepa.org.uk.
[bookmark: _Toc219123713]How to use this landfill activities surrender form 
Use this form to apply for a surrender of a permit (in whole or in part) that authorises landfill activities, where waste disposal ceased on or before 30 October 2007.  

Note: These landfills would have been regulated by SEPA from 1996 under a Waste Management Licence.
[bookmark: _Hlk205202961]Note: If you accepted waste for landfill after 30 October 2007, you must use surrender application form P-LAN-A1S to surrender landfill activities (in whole or in part). 

Applicants should only submit an application to surrender a landfill permit when all measures have been taken to remove, control, contain or reduce pollution risk, and the authorised place is in a satisfactory state. For more information refer to WAS-G-69: Waste Management Licence (WML) - Surrender guidance. 

[bookmark: _Toc219123714]Before you apply 
· Check your permit to identify the type of authorised activities (e.g. water, waste, industrial activities). 
· Use the correct surrender form for the type of activity you want to surrender (in whole or in part). For example, use the landfill surrender form to surrender a landfill permit activity, the waste activities surrender form to surrender a waste permit activity, or the appropriate surrender form for other activities.
· Where you see the term ‘document reference’, enter the document reference(s) for the information you have provided. These must be submitted along with the completed form.
· For applications made with insufficient or inadequate information; we will return these to the applicant with an explanation of what additional information is required and may retain part of the application fee in accordance with our published charging scheme.
[bookmark: _Toc219123715]How to apply 
Email application (preferred)
· Send your completed application to registry@sepa.org.uk.
Post application (slower processing)
· You can also send your application by post, but please note it may take longer to process. 
· The postal address is provided in the APP-GEN3 form.
What to include in your application
· A completed APP-GEN3 form
· Completed surrender form(s)
· Any required supporting information
Where to get the forms
· You can download APP-GEN3 and surrender forms from our website

[bookmark: _Toc167875001][bookmark: _Toc169103061][bookmark: _Toc167874999][bookmark: _Toc219123716]
Section 1 - Permit details  
[bookmark: _Toc219123717]1.1   Permit reference
Please provide the reference of the permit you wish to surrender (in whole or in part). 
	Permit reference (e.g. WML/L/1234567)

	



[bookmark: _Toc219123718]1.2   Authorised place details
Please provide the following information about the authorised place.
Table 1: Authorised place details
	Question
	Answer

	Authorised place name
	

	Authorised place address
	

	Authorised place postcode
	

	National Grid Reference (NGR)
(At least 2 letters followed by 8 digits, e.g. AB 1234 6789.                          You can use our SEPA NGR Tool to find your NGR.).
	








[bookmark: _Toc219123719]Section 2 - About your proposed surrender
[bookmark: _Toc168497348][bookmark: _Toc175065345][bookmark: _Toc219123720][bookmark: _Toc195259554][bookmark: _Toc196486729]2.1   Non-technical summary 
Please provide a non-technical summary of your application, including:
· A brief overview of the proposed surrender (in whole or in part). 
· A summary of the activities carried on under the authorisation (for a surrender in whole or in part).
· The reason(s) why you are applying to surrender part of the permit, including how this will impact activities at the authorised place (for a surrender in part).  
· An indication of any changes to the permit conditions resulting from the surrender in part, including any necessary changes to monitoring infrastructure and layout.
This summary may be published on our website as part of the public consultation process. Ensure it is written in simple and plain language so that all members of the public can clearly understand the details of your application.
	Document reference

	



[bookmark: _Toc188348004][bookmark: _Toc195259555][bookmark: _Toc196486730]











[bookmark: _Toc219123721]2.2   Surrender in whole or in part
A surrender in whole is the surrender of the permit in its entirety. 
A surrender in part is the surrender of some of the permit, for example, reducing the boundary of the authorised place or reducing the authorised activities. 
Please select the relevant box to confirm the type of surrender, then proceed to the relevant section. 
Note: If the landfill activity has associated authorisations, for example a separate authorisation for a discharge to the water environment, you must submit a separate surrender form to surrender that authorisation. Surrender the whole permit        							      ☐   
(complete Sections 4 and 5)
Surrender part of the permit								      ☐ (complete Sections 3, 4 and 5)







[bookmark: _Toc219123722]Section 3 - Surrender in part
If you are applying to surrender part of the permit, please complete the relevant sections below.
[bookmark: _Toc219123723]3.1   Activities to be surrendered
If you are applying to surrender some of the activities authorised by your permit, please provide details of the activities you wish to surrender in the table below. 
Table 2: Activities to be surrendered
	Activity description 

	

	

	

	

	

	





[bookmark: _Toc219123724]3.2   Reduce the boundary of the authorised place 
If your application to surrender the permit in part reduces the boundary of the authorised place, you must provide two location plans.  
The location plans must:
1. Limit the boundary of the authorised place strictly to the extent of the activities. 
2. Be based on an Ordnance Survey (OS) map. 
3. Be clear and easy to read on an A4 page, avoiding unnecessary details.
4. Include a defined scale, the date it was created, a north direction indicator, and context such as roads and buildings.
The plans required are:
· Location plan 1 - A location plan that clearly outlines and identifies the area within the existing authorised place which is proposed to be surrendered. 
	Document reference

	


· Location plan 2 - A location plan that clearly outlines and identifies the new boundary of the authorised place, reflecting the surrender of the area shown in part 1 above.   
	Document reference

	








[bookmark: _Toc219123725]3.3   Description of the area and activities remaining in the permit
If you are applying to surrender part of the permit, please provide a detailed description of the landfill and the activities to be undertaken on the area remaining in the permit. You must include details of any changes in operations resulting from the surrender in part.
For example, changes to site infrastructure such as gas or leachate management, or environmental monitoring points. You must demonstrate how you will continue to comply with the relevant permit conditions. 
	Document reference

	





















[bookmark: _Toc219123726]Section 4 - Landfill completion report
You must submit a landfill completion report if you are applying to:
· Surrender the whole permit – In this case, the report should cover the whole authorised place.
· Surrender part of the permit to reduce the boundary of the authorised place – In this case, the report should cover the area of land to be removed from your permit.
· Surrender part of the permit to reduce the number of activities – In this case, the report should cover the impact of the activities you wish to remove from your permit.
The landfill completion report must include the information requested in Sections 4.1 – 4.5. 
The information may be provided as separate documents or as a combined landfill completion report. 

[bookmark: _Toc219123727]4.1	Plan of authorised place 
Please provide plans of the authorise place. Include the following:
· Location and boundary of the authorised place. 
· The areas where storage, treatment or disposal of waste was carried on. 
· Location of any special or difficult wastes, for example asbestos and drummed waste. Difficult waste is waste which either because of its hazardous nature, or physical characteristics, needs to be handled or disposed of in a particular way. 
	Document reference

	





[bookmark: _Toc219123728]4.2	Details of activities 
Provide details of the activities that were carried on at the authorised place. Include the following:
· A description of all waste-related activities carried on at the authorised place, including any exempt activities and activities carried on before the authorisation was issued. 
· Approximate start and end dates of waste disposal, and capping and restoration phases.  
· Total quantity of waste deposited. 
· Types of waste deposited (for example non-hazardous, inert, special, liquid), specifying the list of waste code (LoW) and total quantity of each waste type deposited (if known).
· Landfill filling or phasing scheme.
· Methods of waste emplacement.
	Document reference

	














[bookmark: _Toc219123729]4.3	Engineering report
The engineering report must detail all significant engineering works undertaken to prevent or minimise harm to human health or the environment. Include the following:
· Details of the landfill construction or lining works.
· Dates when these works were undertaken.
· Relevant plans or specifications. 
· Details of the restoration work undertaken including construction of the capping system.
· Information on the physical stability and settlement of the landfill, including locations of fixed settlement monitoring points. 
· Plans showing details of the landfill, including the lateral extent of filling and the depth of infill, and, if available, the geometry of individual cells and basal elevation in metres above Ordnance Datum.
· Topographic survey of final landform (if available).
	Document reference

	



[bookmark: _Toc219123730]4.4	Leachate and gas management report
This report should describe the leachate and gas infrastructure in place and must include information about the following:
· Leachate and gas management systems. 
· Location and construction (where known) of all extraction and monitoring points. These points must be clearly marked and identified on a plan. 
	Document reference

	





[bookmark: _Toc219123731]4.5	Environmental assessment report
The environmental assessment report must assess any environmental impact caused, or impact likely to be caused, by the regulated activity. If environmental harm has occurred, you must demonstrate that all reasonable steps have been taken to restore the environment affected by the activity to a satisfactory state.
The environmental assessment report must include the following information:
a) Desk-based assessment to develop a conceptual site model identifying any relevant source-pathway-receptor linkages.
b) Characterisation of ground conditions based on intrusive site investigation. 
c) Environmental monitoring data for the landfill and an interpretation of that data, including spatial and temporal trends. 
d) An assessment of risks to human health and the environment. This should include assessment of:
· Quality and quantity of leachate present.
· Future leachate generation rates or leachate potential.
· Flow and concentration of landfill gas, or gassing potential. 
· Potential for leachate or landfill gas to impact on the surrounding environment. 
· Any residual risks to receptors.
e) Details of any remedial works carried out to restore the environment affected by the activity (if applicable).
f) A summary statement of the current condition of the authorised place at the time of the surrender application.
For further details on the environmental assessment report requirements, refer to the guidance in Appendix 1. 
We recommend consulting SEPA to confirm the scope of any proposed intrusive site investigation or environmental monitoring before starting any site work.
Please provide your environmental assessment report. 
	Document reference

	



[bookmark: _Toc194313030]

[bookmark: _Toc219123732]Section 5 - Additional information
Please provide the following details:
1. Compliance issues
List any permit breaches and provide SEPA compliance/inspection reports, if available.
2. Discharges 
State if there were any discharges to the water environment or sewer. Provide authorisation details from SEPA or Scottish Water. 
3. Future plans
Share any known future plans for the place.
4. Waste removal confirmation 
Confirm that all waste has been removed from any non-landfill area(s) being surrendered and include supporting evidence (e.g. photos, notes).
5. Subsistence fees 
Confirm all subsistence fees have been paid in full.
6. Environmental incidents 
Describe any environmental incidents associated with the landfill operations and activities and how they were managed or resolved.
	Document reference

	


We may ask for additional information if needed to process your surrender application.

[bookmark: _Toc198196235]

[bookmark: _Toc219123733]Appendix 1 - Environmental assessment report guidance
SEPA recommend using the guidance below when preparing the environmental assessment report to ensure the relevant information is included.
Any site characterisation, including intrusive investigation and environmental monitoring, should follow relevant industry standards and guidance, including: 
· BS5930:2015+A1:2020 - Code of practice for ground investigations
· BS10175:2011+A2:2017 - Investigation of potentially contaminated sites - Code of practice 
· BS EN ISO 5667 series - Water quality - Sampling
· BS EN ISO 18400 series - Soil quality 
· LFTGN 03 Guidance on the management of landfill gas 
When designing a sampling programme, careful planning is important since contaminants may not be evenly spread across the authorised place. Samples should be collected in enough quantity and from suitable locations to provide an accurate picture of current site condition and pathways to key receptors.
Wherever possible, samples should be analysed using both accredited laboratories and accredited methods, e.g. UKAS ISO 17025 or similar. 
The field monitoring and/or laboratory analysis of soil, gas, leachate, surface water, and/or groundwater should include:
· Contaminants which you reasonably expect to be present.
· Potential daughter products derived from degradation of the original contaminants.
· Relevant supporting parameters required to characterise site-specific contaminant behaviour (e.g. in relation to mobility, bioavailability or degradation).
The timing and duration of environmental monitoring should take into account the likelihood of seasonal or other temporal trends. If there is any evidence of pollution caused by non-waste related activities at the authorised place or neighbouring sites, include this information. This may help us to discount these sources during the assessment of your application.
[bookmark: _Toc198196236][bookmark: _Toc219123734]Section A - Desk-based assessment and conceptual site model
The environmental assessment report must include a desk-based assessment to develop a conceptual site model (CSM) that identifies any relevant source–pathway–receptor linkages. 
The following information should be included:
1. Summary of potential sources and contaminants of concern 
· Focus on contaminants associated with waste activities, with reference to the waste types deposited in the landfill
· Include a summary of current landfill conditions with respect to leachate and gas. Reference may be made to the leachate and gas management report as applicable.
This informs the CSM, scope of any site characterisation work, and risk assessment.
2. Surrounding land uses (e.g. residential, agricultural)
· Identify potential receptors for the CSM
· Identify potential off-site sources of contamination
3. Historical activities in the vicinity of the authorised place
· Use historical maps and other evidence
· Identify potential off-site sources of contamination 
4. Ground conditions
To identify potential contaminant pathways in the CSM, include details on:
· Landfilled waste 
· Geological barriers if present (refer to the engineering report as applicable)
· Any other artificial (made) ground (if applicable)
· Natural superficial deposits (if applicable)
· Bedrock
· Mining activity (if applicable)
5. Water environment
To help identify both pathways and potential receptors in the CSM, provide information on water environment receptors on or near the site:
· Groundwater, including details on groundwater levels relative to the base of the landfill and groundwater flow direction
· Surface waters
· Coastal waters (if applicable)
· Wetlands, including any groundwater-dependent terrestrial ecosystems 
· Water abstractions 
6. Designated sites (SSSI, SAC, SPA, or a RAMSAR site)
· Identify sensitive environmental receptors that should be considered in the CSM
7. Baseline assessment or monitoring data (if available)
· To support consideration of any historical contamination not linked to authorised activities
8. Initial conceptual site model (CSM)
· Develop a CSM that identifies any relevant source–pathway–receptor linkages
· Clearly highlight any areas of uncertainty
· Use the CSM to determine if further intrusive site investigation or monitoring is needed
· Use the CSM to support the assessment of the sensitivity of identified receptors


[bookmark: _Toc219123735][bookmark: _Toc198196237]Section B - Intrusive site investigation 
Many landfill sites will have undergone previous phases of intrusive site investigation during planning and permitting phases. Where available and relevant, existing site investigation data may be used within the environmental assessment report. 
Where there is insufficient existing site investigation data available, additional intrusive site investigation may be required to assess any environmental impacts from the regulated activity. Note that additional intrusive site investigation may also be required to install any replacement or additional monitoring boreholes required for environmental monitoring (see Section C).
If additional intrusive site investigation is required, the environmental assessment report must include:
1. Scope of additional intrusive site investigation 
You should explain how your intrusive site investigation dataset is adequate for characterising the authorised place based on the CSM. 
Include justifications for:
· Type(s) of intrusive site investigation
· Number and locations of exploratory holes, including any access constraints
· Number and locations of samples
· Analytical suites (if applicable)
Note: It is strongly recommended to consult SEPA before starting any additional intrusive site investigation work to ensure the proposed investigation is appropriate. 





2. Summary of intrusive investigation findings 
This section should help characterise ground conditions and identify current levels of contamination to inform the risk assessment. Please include information on:
· Landfilled wastes (if applicable)
· Geology and soil, including any artificial (made) ground 
· Leachate
· Groundwater
· Surface waters
· Gases
· Contaminant concentrations and trends

You must also include:
· A plan showing the locations of exploratory holes 
· Exploratory hole logs
· Geological cross-sections 
· Field testing records (if applicable)
· Laboratory testing certificates (if applicable)
Note: In some cases, you may need to carry out more than one phase of investigation or monitoring. This might happen if the initial results show that ground conditions differ significantly from what was expected or if further work is needed to define the extent of any contamination hotspots.



[bookmark: _Toc219123736]Section C - Environmental monitoring
Many landfill sites will have existing environmental monitoring datasets that have been collected over the life of the authorisation, e.g. during baseline, operational and closed periods. Where available, existing environmental monitoring data should be presented in the environmental assessment report. 
Where there is insufficient existing environmental monitoring data available, additional monthly environmental monitoring for a minimum period of 12 months will be required to assess any potential environmental impacts from the regulated activity.
1. Scope of environmental monitoring 
You should explain how your environmental dataset is adequate for characterising the authorised place based on the CSM. 
Include justifications for:
· Type(s) of environmental monitoring
· Number and locations of monitoring points, including any access constraints
· Frequency and duration of monitoring
· Analytical suites 
Note: It is strongly recommended to consult SEPA before starting any additional environmental monitoring to ensure the proposed scope is appropriate. 
For leachate and gas monitoring, reference may be made to the relevant sections of the Leachate and Gas Management Report where applicable.





2. Summary of environmental monitoring data
This section should help characterise site conditions and identify current levels of contamination to inform the risk assessment. Please include information on:
· Leachate
· Gases
· Groundwater
· Surface waters
· Ecological monitoring (if applicable)
· Current contaminant concentrations 
· Spatial and temporal trends

You must also include:
· A plan showing the locations of monitoring points 
· Exploratory hole logs (if not provided under intrusive site investigation)
· Field testing records for last 12 months
· Laboratory testing certificates for last 12 months
· Details of any quality assurance system used.

Where there is a lot of data, please present it in a format that enables assessment (e.g. electronic spreadsheets or similar). 
The use of time-series data (in graphic form) to assess trends in key indicator parameters from the same and adjacent monitoring points is recommended to aid the assessment of temporal trends.
If preferred, the review of environmental monitoring data may be undertaken in parallel with the initial screening against generic assessment criteria described in Section D, Step 2.
[bookmark: _Toc198196238]
[bookmark: _Toc219123737]Section D - Risk assessment 
Your risk assessment will use the results from the intrusive site investigations and environmental monitoring to assess whether the landfill poses a continued risk to human health or the environment. 
The report should include the following:
1. Updated conceptual site model (CSM) 
Provide an updated CSM identifying:
· Sources of contamination
· Pathways through which contamination could migrate
· Receptors that could be affected 
You should also highlight any areas where there is still uncertainty.
This updated CSM will identify any pollutant linkages that require further risk assessment. You may also want to consider how sensitive the different receptors are to contamination. 

2. Initial screening against generic assessment criteria 
Compare your findings with generic assessment criteria for:
· Human health
· The water environment
· Any other relevant receptors identified in the CSM
Justify your choice of assessment criteria and explain if risk assessment is not relevant for a particular parameter or receptor. 
This step helps to identify any potential residual contaminants or pollutant linkages that may need a more detailed site-specific risk assessment.
If preferred, this step may be undertaken in parallel with the review of spatial and temporal trends in monitoring data described in Section C, Step 2.
3. Detailed quantitative risk assessment (DQRA) for human health and water environment 
If the initial screening in Step 2 shows there could still be a potential risk, a site-specific detailed quantitative risk assessment (DQRA) for human health and water environment should be carried out.   
You should include justification for the:
· Modelling approach
· Model input parameters
· Choice of assessment points 
This helps to assess in detail any residual contamination risks and inform the statement of the current condition of the authorised place.  

[bookmark: _Toc198196239]












[bookmark: _Toc219123738]Section E - Remedial works (if applicable)
If any remedial works were carried out to address risks to the environment or human health and/or to restore the environment affected by the activity to a satisfactory state, include the following information:
1. Summary of remedial works
· Provide a summary of any remedial works carried out before submitting your surrender application.
· Confirm whether these works were completed before or after the site characterisation investigations.
2. Validation report for remedial works
Provide a validation report that explains:
· The number and location of monitoring or sampling points, including any significant access constraints
· The number and location of samples 
· The range of substances tested for (analytical suites)
· The outcome of the remedial works
[bookmark: _Toc198196240]









[bookmark: _Toc219123739]Section F - Statement of the current condition of the authorised place 
You must provide a summary statement describing the current condition of the authorised place. 
This statement should demonstrate that the authorised place meets the criteria for surrender and that environmental harm arising from the carrying on or the cessation of the activity has been prevented, and/or the environment affected by the activity has been restored to a satisfactory state. 
Your statement should be justified with reference to:
· Any remaining risks to human health or the environment
· Any areas of uncertainty that have not been fully resolved
This information will help demonstrate that the authorised place is in a suitable condition to be surrendered.
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