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SEPA handles personal information in accordance with the Data Protection Act 2018. For more information on how we handle your personal information, and commercial confidentiality please read our Privacy Notice.


If you would like this document in an accessible format, such as large print, audio recording or braille, please contact SEPA by emailing equalities@sepa.org.uk
[bookmark: _Toc184986023][bookmark: _Toc224736674][bookmark: _Toc167383845]How to use this waste transporter and broker registration surrender form
Use this form to apply to surrender one or more of the following waste registration activities:
· Transporting your own waste
· Transporting waste
· Acting as a broker or dealer of waste 
[bookmark: _Toc184986024][bookmark: _Toc224736675]Before you apply 
· Check your registration is for waste transporter and broker registration. 
· Complete all relevant sections of this form and submit all the required information. If you fail to do so, we will return your application. There is no application fee. 
[bookmark: _Toc224736676]How to apply 
Application by email (preferred)
· Send your completed application to registry@sepa.org.uk.
Application by post (slower processing)
· You can also send your application by post, but please note it may take longer to process. 
Postal address:	           SEPA
Angus Smith Building
Unit 6, 4 Parklands Avenue, Holytown, Motherwell
ML1 4WQ


[bookmark: _Toc195098442][bookmark: _Toc213251475][bookmark: _Toc224736677][bookmark: _Toc188348004]Section 1 - Registration reference  
Please provide the reference of the registration you wish to surrender.
	Registration reference (e.g. EAS/R/1234, WCR/R/1234)

	




[bookmark: _Toc224736678]Section 2 - Contact details
Please provide the contact details of the person we should contact with any questions regarding this application. This may be the applicant or another person with the relevant authority to complete the application on behalf of the applicant (e.g. a director, environmental manager, agent, consultant).
Table 1: Contact details
	Question
	Answer

	Name
	

	Position
	

	Business name
	

	Phone number
	

	Email address
	










[bookmark: _Toc224736679]Section 3 - About the applicant 
The applicant must be the authorised person.
Please provide the relevant details in the table below. 
Table 2: Authorised person details
	Question
	Answer

	Authorised person 
	

	Registered office/Business address
	

	Registered number with Companies House (if applicable)
	

	Contact name
	

	Position
	

	Phone number
	

	Email address
	





[bookmark: _Toc224736680]
Section 4 - Activities to be surrendered
You can apply to surrender all the activities (surrender in whole), or some of the activities (surrender in part) authorised by your registration. Please select the relevant box below to confirm the waste registration activity(ies) you wish to surrender. Transporting your own waste								☐
Transporting waste									☐	               
Acting as a dealer or broker								☐
Transporting your own waste and Acting as a dealer or broker			☐	               
Transporting waste and Acting as a dealer or broker				☐	               










[bookmark: _Toc224736681]Section 5 - Service of legal notices and documents Do you agree to us sending legal notices and documents related to this application by email (either in the email body or as attachments)? 
Yes	☐
No	☐




· If ‘Yes’, please provide the email address of the applicant (the existing authorised person) to which we can send the legal notices and documents.
	Email address

	



· If ‘No’, we will send legal notices and documents to the postal address provided in Section 3 of this form.




[bookmark: _Toc224736682]Section 6 - Declaration By submitting the application (including any supporting information) you are confirming all of the following:
1. (a) I am the applicant, and I apply for a surrender (in whole or in part) under the Environmental Authorisations (Scotland) Regulations 2018 and have completed all particulars of the application; or 
(b) I am authorised on behalf of the applicant to apply for a surrender (in whole or in part) under the Environmental Authorisations (Scotland) Regulations 2018 and to complete all particulars of the application.
2. The information is correct (Note: knowingly or recklessly submitting false or misleading information may be an offence). 
3. Any person whose personal information is included in or with this application has been made aware of how we use personal information under Data Protection Act 2018 (‘DPA 2018’) and SEPA’s General Privacy Notice.



Table 3: Details of the person submitting the application and making the declaration 
	Question
	Answer

	Name of person submitting the application 
(e.g. individual applicant, director name, partner name, consultant name, environmental manager name)
	

	Position or capacity of the person named above
(e.g. you are the applicant, director of the applicant, consultant to the applicant)
	

	Email address and phone number 
(if not already provided in this form) 
	

	Date
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