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[bookmark: _Toc178159998][bookmark: _Toc178175306][bookmark: _Toc167874998]If you would like this document in an accessible format, such as large print, audio recording or braille, please contact SEPA by emailing equalities@sepa.org.uk
[bookmark: _Toc224119644]How to use this landfill activities surrender form 
Use this form to apply for a surrender of a permit (in whole or in part) that authorises landfill activities. 
Note: These landfills would have been regulated by SEPA under The Pollution Prevention and Control (Scotland) Regulations 2012.
Note: Where waste disposal ceased on or before 30 October 2007, you must use surrender application form P-LAN-A2S to surrender landfill activities (in whole or in part). 
Note: This form should not be used to notify SEPA of landfill closure.
Landfills are expected to go through definite closure and aftercare phases prior to applying to surrender. The duration of the aftercare phase required will vary between sites, depending on the nature of the waste accepted by the landfill, the landfill engineering, compliance with monitoring limits and the environmental setting. 
SEPA will not accept an application to surrender a landfill permit where active control measures, requiring ongoing management and maintenance are still required. 
Applicants should submit a surrender application once all remediation necessary to remove, control, contain or reduce pollution risk and return the authorised place to a satisfactory state has been undertaken.
Landfill activities include the following:
a) Disposal of waste in a landfill
b) Initial construction of a landfill
c) Closure and aftercare of a landfill
For the purpose of this application, the landfill gas management system and leachate management system are considered landfill activities. 
Do not use this form to apply to surrender (in whole or in part) existing activities that are connected to the landfill activities (e.g. composting, transfer station, industrial activities, water activities). You will need to complete and submit the relevant activity surrender form for those activities.
[bookmark: _Toc224119645]Before you apply 
· Check your permit to identify the type of authorised activities (e.g. water, waste, industrial activities). 
· Use the correct surrender form for the type of activity you want to surrender (in whole or in part). For example, use the landfill activities surrender form to surrender a landfill permit activity, the waste surrender form to surrender a waste permit activity, or the appropriate surrender form for other activities.
· Where you see the term ‘document reference’, enter the document reference(s) for the information you have provided. These must be submitted along with the completed form.
· For applications made with insufficient or inadequate information; we will return these to the applicant with an explanation of what additional information is required and may retain part of the application fee in accordance with our published charging scheme.

[bookmark: _Toc224119646]How to apply 
Email application (preferred)
· Send your completed application to registry@sepa.org.uk.
Post application (slower processing)
· You can also send your application by post, but please note it may take longer to process. 
· The postal address is provided in the APP-GEN3 form.
What to include in your application
· A completed APP-GEN3 form
· Completed surrender form(s)
· Any required supporting information
Where to get the forms
· You can download APP-GEN3 and surrender forms from our website.
[bookmark: _Toc224119647][bookmark: _Toc167875001][bookmark: _Toc169103061][bookmark: _Toc167874999]Section 1 - Permit details  
[bookmark: _Toc224119648]1.1   Permit reference
Please provide the reference of the permit you wish to surrender (in whole or in part).
	Permit reference (e.g. EAS/P/1234, PPC/A/1234567)

	




[bookmark: _Toc224119649]1.2   Authorised place details
Please provide the following information about the authorised place.
Table 1: Authorised place details
	Question
	Answer

	Authorised place name
	

	Authorised place address
	

	Authorised place postcode
	

	National Grid Reference (NGR)
(At least 2 letters followed by 8 digits, e.g. AB 1234 6789.                          You can use our SEPA NGR Tool to find your NGR.).
	







[bookmark: _Toc224119650]Section 2 - About your proposed surrender
[bookmark: _Toc168497348][bookmark: _Toc175065345][bookmark: _Toc224119651][bookmark: _Toc195259554][bookmark: _Toc196486729]2.1   Non-technical summary 
Please provide a non-technical summary of your application, including:
· A brief overview of the proposed surrender (in whole or in part). 
· For a surrender (in whole or in part), a summary of the activities carried on under the authorisation.
· For a surrender (in part), the reason(s) why you are applying to surrender part of the permit, including how this will impact activities at the authorised place.
· An indication of any changes to the permit conditions resulting from the surrender in part, including any necessary changes to monitoring infrastructure and layout.
This summary may be published on our website as part of the public consultation process. Ensure it is written in simple and plain language so that all members of the public can clearly understand the details of your application.
	Document reference

	



[bookmark: _Toc188348004][bookmark: _Toc195259555][bookmark: _Toc196486730]









[bookmark: _Toc224119652]2.2   Surrender in whole or in part
A surrender in whole is the surrender of the permit in its entirety. 
A surrender in part is the surrender of some of the permit, for example, reducing the boundary of the authorised place or reducing the authorised activities. 
Please select the relevant box below to confirm the type of surrender, then proceed to the relevant section(s). 
Note: If the permit also authorises water, waste or other industrial activities, you must submit a separate surrender form for each of those activity types to surrender the permit (in whole or in part). Surrender the whole permit        							      ☐   
(complete Sections 4 and 5)
Surrender part of the permit								      ☐ (complete Sections 3, 4 and 5)













[bookmark: _Toc224119653]Section 3 - Surrender in part
If you are applying to surrender part of the permit, please complete the relevant sections below.
[bookmark: _Toc224119654]3.1   Activities to be surrendered
If you are applying to surrender some of the landfill activities authorised by your permit, please provide details of the activities you wish to surrender in the table below. 
Landfill activities include the following:
a) Disposal of waste in a landfill
b) Initial construction of a landfill
c) Closure and aftercare of a landfill
For the purpose of this application, the landfill gas management system and leachate management system are considered landfill activities. 
Table 2: Landfill activities 
	Activity description 

	

	

	

	

	

	





[bookmark: _Toc224119655]3.2   Land to be surrendered 
If your application to surrender the permit in part reduces the boundary of the authorised place, you must provide two location plans.  
The location plans must:
1. Clearly outline and identify the boundary of the authorised place. 
2. Use a continuous boundary line. 
3. Be clear, in focus and easy to read on an A4 page, avoiding unnecessary details.
4. Include a defined scale, the date it was created, a north direction indicator, and context such as roads and buildings.
The plans required are:
· Location plan 1 - A location plan that clearly outlines and identifies the area within the existing authorised place which is proposed to be surrendered. 
	Document reference

	


· Location plan 2 - A location plan that clearly outlines and identifies the new boundary of the authorised place, reflecting the surrender of the area shown in part 1 above. The authorised place boundary and the activities/disposal boundary may not necessarily be the same. If this is a multi-operator installation each operational area must be demarcated in a different colour.  
	Document reference

	





[bookmark: _Toc224119656]3.3   Description of the area and activities remaining in the permit
If you are applying to surrender part of the permit, please provide the following information, on the activities, processes or land that will remain in the permit, if applicable. 
[bookmark: _Hlk216192923]3.3.1   Installation and process description
Provide a detailed written description of the land and the activities to be undertaken on the area remaining in the permit. You must include details of any change in operations resulting from the surrender in part. Demonstrate how you will continue to comply with the relevant permit conditions and how the remaining activities will not impact on the proposed surrendered area (if applicable). 
	Document reference

	


3.3.2   Infrastructure plan
If applicable, provide a revised infrastructure plan that shows all the layout changes due to the surrender in part. The plan should include key features such as:
· Engineering 
· Plant and equipment (including abatement)
· Landfill gas management system
· Leachate management system
· Surface water management system
· Site drainage
· Emission and monitoring points
If the installation is large or complex, it may be difficult to include all the information on a single plan. In this case, please provide separate plans for different aspects of the authorised place, such as underground infrastructure, air emission points, water emission points and process flow.
	Document reference

	


[bookmark: _Toc224119657]Section 4 - Landfill surrender report
You must provide a landfill surrender report to support your surrender application when waste has been deposited in a landfill. Your landfill surrender report must satisfy SEPA that you have taken the necessary measures to avoid pollution risk and have returned the site to a satisfactory state.  
You must submit a landfill surrender report if you are applying to:
· Surrender the whole permit – In this case, the report should cover the whole authorised place.
· Surrender part of the permit to reduce the boundary of the authorised place – In this case, the report should cover the area of land to be removed from your permit.
· Surrender part of the permit to reduce the number of landfill activities – In this case, the report should cover the impact of the activities you wish to remove from your permit.
The landfill surrender report must include the information requested in Sections 4.1 – 4.7. 
The information may be provided as separate documents or as a combined landfill surrender report. 
SEPA’s surrender decision will assume that the waste mass will remain undisturbed.  The landfill surrender report must consider the risk of disturbance of the waste where the planning authority has approved development for the site.  








[bookmark: _Toc224119658]4.1	Plan of authorised place 
Provide a plan of the authorised place which includes the following:
· Location and boundary of the authorised place.
· Location and boundaries of all landfill phases / cells. 
· Location of any remaining authorised activities.
· Monitoring locations.
· Associated infrastructure proposed to remain in situ at surrender, for example, drainage or access roads. 
	Document reference

	




















[bookmark: _Toc224119659]4.2	Details of activities
Provide details of the activities that were carried on at the authorised place. Include the following:
· Overview of the landfill history, start and end dates of waste disposal, capping and restoration, including any phases of landfilling that took place under other regulations. 
· Key dates in the development of the permit (such as changes between different regimes, variations, transfers and partial surrenders).
· Leachate treatment plant and system.
· Landfill gas plant and system.
· A description of all waste related activities, including any exempt activities and former authorised activities that took place within the authorised place boundary.
· Details of any discharges to the water environment or sewer, along with authorisation details from SEPA or Scottish Water.
· Total quantity of waste deposited.
· Types of waste deposited (for example non-hazardous, inert, hazardous), specifying the list of waste code (LoW) and total quantity of each waste type deposited.
· Details of any non-compliant wastes that were deposited, including characterisation, location and extent of the non-compliant wastes, evidence of removal and where not removed, evidence to show that there is not any potential impact.
	Document reference

	



[bookmark: _Hlk201820310]

[bookmark: _Toc224119660]4.3	Engineering report 
The engineering report must detail all the engineering works undertaken to prevent or minimise harm to human health or the environment. For each phase or cell of the landfill, by cross-referencing relevant Construction Quality Assurance (CQA) reports, provide the following:
· Key dates, for example, dates of cell construction, operational dates, date of capping, restoration and definite closure. 
· Identification of any cells which accepted stable non-reactive hazardous waste (SNRHW).
· Details of the landfill lining system including specifications, extent and design.
· Details of the capping system specifications, extent and design.
· Details of underdrainage (if applicable).
· Restoration extent and design.
· As-built drawings (plan view and cross sections showing depth of infill, geometry of cells and basal elevation in metres above Ordnance Datum).
· Landfill gas management system in place to manage risk associated with migration and evidence of decommissioning. 
· Leachate management system in place to manage risk associated with pollution to the water environment and evidence of decommissioning.
· Information that describes any remaining leachate and/or landfill gas infrastructure in place and must include location and construction of all extraction and monitoring points which have not been decommissioned. Identify these points on a plan.
· Evidence that the integrity of the cap and restoration layer has been reviewed and that surface emissions where biodegradable waste has been accepted have been monitored.
· Confirmation that all waste has been removed from any non-landfill area(s) being surrendered and include supporting evidence (e.g. photos, notes).
	Document reference

	


[bookmark: _Toc224119661]4.4	Environmental setting
Provide an overview of the environmental setting of the landfill. Include the following details: 
· Surrounding land use, potential receptors, and potential off-site sources of contamination.
· Geology.
· Water environment.
· Any designated sites such as SSSI, SAC, SPA or RAMSAR sites which may have been affected by emissions from the landfill.
· Planned land use following the point of surrender of the authorisation.
	Document reference

	
















[bookmark: _Toc224119662]4.5	Environmental monitoring
Provide a summary of environmental monitoring over the lifetime of the authorisation, including interpretation of spatial or temporal trends. 
The summary must include:
· Leachate
· Groundwater
· Surface water
· Landfill gas
· Settlement including topographic surveys
· Other monitoring if applicable, e.g. ecological
· Details of significant environmental events/incidents and how they were resolved
The environmental monitoring will be a summary report of the data that will be required under the following surrender risk assessment process.  
	Document reference

	












[bookmark: _Toc224119663]4.6	Surrender risk assessments
For a surrender (in whole or in part) (involving landfilled land), you must submit a surrender risk assessment.  Landfill permits can only be surrendered (in whole or in part) when all reasonable steps have been taken by the authorised person to restore the environment affected by the activity to a satisfactory state. 
Your surrender application must demonstrate that the residual risks posed by the landfill to the environment and human health at the end of the aftercare period, after active control measures cease, are acceptable. The following risk assessments must be provided in support of surrenders in whole or in part involving landfilled land:
· Hydrogeological risk assessment (HRA)
· Landfill gas risk assessment (LGRA)
· Human health risk assessment (if site conditions have changed since restoration)
· Surface water risk assessment (if site conditions have changed since restoration)
· Settlement and stability assessment
You should consider the following points when preparing the supporting risk assessments:
· Justify the risk assessment approach adopted.
· Include a conceptual site model using a Source-Pathway-Receptor framework to identify relevant pollutant linkages.
· Justify the choice of assessment criteria. 
· Consider the influence of the existing landfill engineering including any potential for degradation or loss of integrity over time. Cell engineering, structures and services may act as barriers or preferential pathways for contaminant migration. 
· Assess the risks associated with the land use at the point of surrender, rather than for any potential future redevelopment scenario.
· Take into account the likely influence of climate change.
· If numerical modelling is undertaken, justify the modelling approach and the model input parameters.
· Identify and justify any assumptions or areas of uncertainty.
SEPA recommend using the guidance below when preparing the risk assessments to ensure the relevant information is included.
Any site characterisation, including intrusive investigation and environmental monitoring, should follow relevant industry standards and guidance, including: 
· BS5930:2015+A1:2020 - Code of practice for ground investigations
· BS10175:2011+A2:2017 - Investigation of potentially contaminated sites - Code of practice 
· BS EN ISO 5667 series - Water quality - Sampling
· BS EN ISO 18400 series - Soil quality 
· LFTGN 03 Guidance on the management of landfill gas 
When designing a sampling programme, careful planning is important since contaminants may not be evenly spread across the authorised place. Samples should be collected in enough quantity and from suitable locations to provide an accurate picture of current site condition and pathways to key receptors.
Wherever possible, samples should be analysed using both accredited laboratories and accredited methods, e.g. UKAS ISO 17025 or similar. 
The field monitoring and/or laboratory analysis of soil, gas, leachate, surface water, and/or groundwater should include:
· Contaminants which you reasonably expect to be present.
· Potential daughter products derived from degradation of the original contaminants.
· Relevant supporting parameters required to characterise site-specific contaminant behaviour (e.g. in relation to mobility, bioavailability or degradation).
The timing and duration of environmental monitoring should take into account the likelihood of seasonal or other temporal trends. If there is any evidence of pollution caused by non-waste related activities at the authorised place or neighbouring sites, include this information. This may help us to discount these sources during the assessment of your application.

4.6.1	Hydrogeological risk assessment (HRA)
A HRA must be completed in support of surrender (in whole or in part) involving landfilled land.
Leachate completion criteria must be derived that ensure that, following cessation of active leachate management, there will be:
· No significant risk of entry into groundwater of substances classes as hazardous to groundwater. 
· No significant risk of pollution of the water environment by non-hazardous substances. 
The hydrogeological risk assessment must include the following: 
· Assessment of leachate hydraulics following cessation of active leachate management to predict likely leakage rates through the lining system and any potential risk of overtopping. 
· Characterisation of leachate quality based on waste characterisation and available leachate monitoring data. Include assessment of any spatial or temporal trends. The HRA must consider both contaminants known or suspected to be present in the leachate, and potential daughter products likely to be derived by degradation of the original contaminants.
· Characterisation of the hydrogeological setting including:
· Geometry and properties of hydrogeological units.
· Groundwater flow regime based on groundwater monitoring, including groundwater – surface water interactions if applicable. 
· Identification of nearby sensitive receptors including abstractions or groundwater-dependent terrestrial ecosystems. 
· Justification of proposed leachate completion criteria, which can include:
· Default criteria based on relevant environmental standards, and/or
· Site-specific criteria based on quantitative hydrogeological risk assessment modelling (e.g. using LandSim or similar), taking into account the potential for attenuation within the lining system and underlying geology. If deriving site-specific leachate completion criteria, comparison of groundwater monitoring results to date with modelling predictions, taking into account likely travel times, is recommended to increase confidence in the modelling. 
· Comparison of current leachate concentrations against leachate completion criteria.  
It is acceptable to adopt a ‘lines of evidence’ approach when considering the potential fate and transport of contaminants in the subsurface, such as likelihood of biodegradation. 
For further guidance on hydrogeological risk assessment refer to WAT-G-071 SEPA Guidance: Assigning groundwater assessment criteria for pollutant inputs. 
Please contact the Landfill Team if you are unsure if certain information applies to your site. 
	Document reference

	













4.6.2	Landfill gas risk assessment (LFGRA)
There are two ways to demonstrate that you have met the completion criteria for landfill gas through evidence that the:
· Landfill gases within the waste mass are below the concentration limits; or 
· Landfill gas flow rates within the waste mass are below the gas flow rate limits.
Complete the relevant section below.
4.6.2.1   Gas concentration
Evidence that the methane concentration within the waste mass is less than or equal to 1.5% volume/volume (v/v) and the carbon dioxide concentration is less than or equal to 5% v/v is required. This applies to the whole of the waste mass (i.e. all in-waste boreholes). There must not be an exceedance of the limits at any time during the monitoring period.
Provide a minimum of 12 datasets from regular monitoring over a period of one year (e.g. monthly monitoring). If monitoring is continuous a shorter period may be accepted but this must be agreed with SEPA. Provide landfill gas monitoring data over a range of environmental conditions, including when the atmospheric pressure is less than 1000 mbar and falling; and during or immediately following a rapid fall in atmospheric pressure (a drop of at least 6 mbar within a 3-hour period).
	Document reference

	







4.6.2.2   Gas flow rate
Evidence that the maximum hazardous gas flow rate (Qhg)* (as defined in BS 8485:2015) in in-waste monitoring boreholes for the whole site is less than 0.7l/h and evidence that the maximum recorded total gas flow rate in any individual in-waste borehole is less than 70l/h is required. This applies to the whole of the waste mass (i.e. all in-waste boreholes). This is equivalent to Characteristic Gas Situation 2 (CS2) as defined in BS 8485:2015.
Provide a minimum of 24 datasets from regular monitoring over a period of two years (e.g. monthly monitoring). If monitoring is continuous a shorter period may be accepted but this must be agreed with SEPA. Provide landfill gas monitoring data over a range of environmental conditions, including when the atmospheric pressure is less than 1000 mbar and falling; and during or immediately following a rapid fall in atmospheric pressure (a drop of at least 6 mbar within a 3-hour period).
	Document reference

	



4.6.2.3   Other gases
If the site has accepted waste types that have the potential to produce gases other than methane and carbon dioxide, for example hydrogen sulphide, you must demonstrate that emissions of these gases are unlikely to cause pollution or that you have the necessary measures in place to manage them. 
	Document reference

	







4.6.3	Human health risk assessment 
If the site conditions have changed, or there have been any changes of land use on site, or within 250 metres of the boundary of the site, since the site was restored, and/or definitely closed, please provide a human health risk assessment.  
	Document reference

	



4.6.4	Surface water risk assessment 
If the site conditions have changed since the site was restored, and/or definitely closed, please provide a surface water risk assessment.  
	Document reference

	



4.6.5 [bookmark: _Hlk219115903]Stability and settlement assessment 
Please provide the following:
· Information on the physical stability and settlement of the landfill, including locations of fixed settlement monitoring points. 
· Stability risk assessments certified by a competent third party.
· Evidence that waste settlement is complete and the final landform has a stable profile.
	Document reference

	



4.6.6 Remedial works (if applicable)
If any remedial works were carried out to address risks to the environment or human health and/or to restore the environment affected by the activity to a satisfactory state, include the following information:
1. Summary of remedial works
· Provide a summary of any remedial works carried out before submitting your surrender application.
· Confirm whether these works were completed before or after the site characterisation investigations.
2. Validation report for remedial works
Provide a validation report that explains:
· The number and location of monitoring or sampling points, including any significant access constraints.
· The number and location of samples. 
· The range of substances tested for (analytical suites).
· The outcome of the remedial works.

	Document reference

	










4.6.7	Statement of current condition of the authorised place 
You must provide a summary statement describing the current condition of the authorised place. 
This statement should demonstrate that the authorised place meets the criteria for surrender and that environmental harm arising from the carrying on or the cessation of the activity has been prevented, and/or the environment affected by the activity has been restored to a satisfactory state. 
Your statement should be justified with reference to:
· Any remaining risks to human health or the environment; and 
· Any areas of uncertainty that have not been fully resolved.
This information will help demonstrate that the authorised place is in a suitable condition to be surrendered.
	Document reference

	














[bookmark: _Toc224119664]4.7	Statement of current condition of unused landfill
[bookmark: _Toc205379930]You must provide a statement of the current condition of any area of landfill that has never been used (for a surrender in whole or in part). SEPA must agree that you have never deposited waste in that area before you make an application. You may be required to provide evidence to show that you have never deposited waste in that area.  
	Document reference

	





[bookmark: _Toc224119665]Section 5 - Additional information
Please provide the following details:
1. Compliance issues
List any permit breaches and provide SEPA compliance/inspection reports, if available.
2. Subsistence fees 
Confirm all subsistence fees have been paid in full.
3. Environmental incidents 
Describe any significant environmental incidents not previously identified and associated with the landfill operations and activities and how they were managed or resolved.
We may ask for additional information if needed to process your surrender application.
You may be required to provide evidence, such as photographs, invoices or other documentation to support your application. 
	Document reference
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