
Onsite Emergency Flood Plan Template



Introduction
This document provides a suggested structure for an Onsite Emergency Flood Plan for reservoirs. You should use the headings in the template as a guide and choose a format to suit you. ​Using this template is a suggestion only; it is not mandatory. 

You should refer to the associated guidance document when using this template.


Reservoir name:	
SEPA reference:	RES/R/XXXXXXX
Nearest address:	
Postcode:	
National grid reference:	
What3Words:	Three/words/here
SEPA risk designation:	High / Medium / Low






		
1. Reservoir Manager and other staff details
[bookmark: _Toc219877610]Reservoir Manager details
	Name:
	

	Address:
	

	24-hour contact number:
	

	Email address:
	



[bookmark: _Toc219877611]Senior Operational Decision Maker
	Name:
	

	Position:
	

	Organisation:
	

	24-hour contact number:
	

	Email address:
	



[bookmark: _Toc219877612]Senior person responsible for reservoir safety
	Name:
	

	Position:
	

	Organisation:
	

	24-hour contact number:
	

	Email address:
	





[bookmark: _Toc219877613]Person responsible for preparing and reviewing the flood plan
	Name:
	

	Position:
	

	Organisation:
	

	24-hour contact number:
	

	Email address:
	



[bookmark: _Toc219877614]Document control
	Version number and date:
	

	Planned review date:
	



[bookmark: _Toc219877615]Flood plan testing
	Date of last test:
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[bookmark: _Toc194062833][bookmark: _Toc83399954]
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[bookmark: _Toc219877616] Reservoir location and access
Insert drawing or map:



















Provide written directions to the reservoir from the nearest main roads:















[bookmark: _Toc219877617] Reservoir site plan
Insert drawing, map or aerial photo:
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[bookmark: _Toc83399958][bookmark: _Toc194062835][bookmark: _Toc219877618]4. Actions
Stay alert: 



Warning and response: 



Imminent or expected failure:  


 
1. [bookmark: _Toc194062836][bookmark: _Toc219877619] Instructions for emergency drawdown
Describe the emergency drawdown procedures with words, diagrams and photos:

1. [bookmark: _Toc194062837][bookmark: _Toc219877620] Construction and operational details
Describe the reservoir construction, how it fills and releases water. Use words, diagrams and photos to help visualise:


















[bookmark: _Toc194062839][bookmark: _Toc219877621]Emergency resources and suppliers
	Supplier and service / product descriptions
	Contact details 
	Pre-arranged details (if any)

	
	
	

	
	
	

	
	
	

	
	
	




[bookmark: _Toc194062840][bookmark: _Toc219877622]Health, safety and welfare
	Describe hazard
	How it can be removed or avoided
	How it can be protected
	What people need to wear or do to protect themselves

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: _Toc194062841]

Welfare facilities
Include details of welfare provision for personnel during an emergency incident:
	








[bookmark: _Toc219877623]Key contacts (in addition to those in section 1)
[bookmark: _Toc219877624]Reservoir personnel
	Role and name(s)
	Contact details (telephone number and email address) 


	Incident Controller:
	

	Communications Officer:
	

	Traffic Marshall:

	

	Health, Safety and Welfare Officers:

	

	First aider: 
	

	Machinery Operator 1, 2, 3 etc.:
	



[bookmark: _Toc219877625]Appointed Engineers
	Engineer type and name 
	Contact details (telephone number, address and email address)


	Supervising Engineer:
	

	Supervising Engineer (stand-in):

	


	Preferred (go-to) All Reservoirs Panel Engineers:

	

	Other approved Engineers:
	



[bookmark: _Toc219877626]
Category 1 Responders
	Immediate emergency assistance
	999

	Raise awareness with local police
	101

	Local Authority emergency planning department
	

	Scottish Environment Protection Agency (SEPA)
	0800 80 70 60 (24-hours)






[bookmark: _Toc219877627]Communication plan
Provide details of your communication plan in this section:
	







[bookmark: _Toc219877628]Basic Reservoir Information
	Reservoir type
	

	Construction type
	

	Risk designation
	

	Year of construction
	

	Surface area (m²)
	

	Dam height (m)
	

	Capacity (m³)
	



Other information:
	




[bookmark: _Toc194062843][bookmark: _Hlk194584306]
[bookmark: _Toc219877629]Supporting information 
	Item (construction drawings or operations manual for example)
	Location or link to documents

	[bookmark: _Hlk190351069]
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




[bookmark: _Toc219877630]Follow up actions
	Action (submit an incident report or review, test and revise flood plan for example) 
	Date completed

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



